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YpaBiieHHE IEPCOHAIIOM .
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rOCYJIapCTBEHHOTO YIIPABIICHUSI U YIIPABIICHUS YEIIOBEUECKUMU PECYpPCaMu
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1. Hesn n3yyeHns JMCHUIIHHBI

Ienpto ocBoeHust aucuuIUIMHBL  «MH(pOpMalMOHHBIE TEXHOJIOTUM B  YIPaBJIECHUU
HepcoHANIOM» sBJIsieTcss (POPMUPOBAHME 3HAHUMA, YMEHHI U HaBBIKOB, CBSI3aHHBIX C paboOTOH co
CHEeLMaTU3UPOBAHHBIMU KaJIpOBBIMHM KOMITBIOTEPHBIMU IPOrpaMMaMH, (pOPMUPOBAHUE HABBIKOB
3 PEKTUBHOTO MCIIOJIB30BAaHMSI KOPIIOPATUBHBIX MH(OPMAIIMOHHBIX CUCTEM IPU PELICHUH 33134
yIpaBJIEHUs] IEPCOHAIOM, OBJAJeHHE METOJaMH M INPOrpaMMHBIMHU CpeACTBaMH 0O0pabOTKU
JIeNT0BOM MH(POPMAITUH.

2. [lepeyeHb MIIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHsI 10 JUCHUILINHE (MOYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU O0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenuun ody4daronierocsi, opmupyembie B pe3yJibTaTe 0CBOEHMSI

JUCIHIIINHBI
Kon
KOMIIETEHIIMH 11O Kommerenmus
®dI'OC BO

YMEHUE BECTH KaJpOBOE JEIONPOU3BOACTBO U OPraHU30BBIBATh APXUBHOE
XPAHEHHUE KagPOBbIX JOKYMEHTOB B COOTBETCTBUU C ACHCTBYIOLIUMU
HOPMAaTUBHO-IIPABOBBIMU aKTaMH, 3HAHUEM OCHOB KaJIpOBOU CTAaTUCTHKH,
ITK-13 BJIaJICHUEM HAaBBIKAMH COCTABJICHUs KaJAPOBOM OTUYETHOCTH, a TAKXKE
HAaBbIKAMHU O3HAKOMJICHUS COTPYAHUKOB OPraHU3alUK C KaJIpOBOU
NTOKYMEHTalUeN U JeHCTBYIOIMMU JIOKaJIbHBIMA HOPMaTUBHBIMH aKTaMH,
YMEHHE 00€CTIeYNTh 3aIIUTY EPCOHAIBHBIX JAHHBIX COTPYIHUKOB

CTpyKTypa KOMNIETCHIIHH

Komnerenmus ®opmupyembie 3YHbl
[1K-13 ymeHue BecTu KagpoBoe
1EJIONIPOU3BOJICTBO U
OpPraHU30BBIBATH APXUBHOE
XpaHEHUE KaJpOBbIX JOKYMEHTOB
B COOTBETCTBUHU C
NEeNCTBYIOIIMMU HOPMaTHUBHO-
[IPABOBBIMU aKTaMH, 3HAHHEM
OCHOB KaJ[pOBOI CTaTUCTHKH,
BJIa/ICHHEM HaBbIKaMU
COCTABJICHUS KaJIpOBOU
OTUETHOCTH, a TAK)KE HaBBIKAMU
03HAKOMJIEHHUS COTPYTHUKOB
OpraHHU3alK C KaJIpOBOI
TOKYMEHTalueu u
NENCTBYIOIMMU JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH, YMEHUE
00eCTIeYnTh 3aLIUTY
MEePCOHAIBHBIX JTaHHBIX
COTPYJIHUKOB

3. 3HaTh: MH(POPMAITMOHHBIE TEXHOJIOIUU U IPOrPaMMHBIE
CpEZCTBA, HCIIOJIb3YEMBIE B LIENIAX KaApOBOIrO
NIEJIONPOM3BOJCTBA U OpraHU3allii apXUBHOTO XpPaHEHUs
KaJIpOBBIX JOKYMEHTOB, pacyeTa IoKa3aresiel KaIpoBoi
CTaTUCTHKH, BEJICHNUS KaJPOBOM OTYETHOCTH, 00ECTIeUCHH S
3AIIWUTBI ICPCOHAIBHBIX TAHHBIX COTPYAHHWKOB

V. YMeThb: ucnosb3ys HHPOPMALMOHHbBIE TEXHOJIOTHH U
[IPOrpaMMHBIE CPECTBA, BECTU KaJPOBOE IEIOIPOU3BOJICTBO
1 OPraHU30BbIBATh APXUBHOE XPAHEHUE KaJPOBBIX
JOKYMCHTOB, paCCUNTBIBATE I1OKA3aTCIN K&I[pOBOﬁ
CTaTUCTHKH, 00ECTIEUUTDH 3alUTY MEPCOHATBHBIX TAHHBIX
COTPYIHUKOB

H. BrnaseTs: HaBbIKaMH UCIIOJIB30BaHUS HHPOPMALMOHHBIX
TEXHOJIOTHH U IMpOrpaMMHBIX CPEACTB B LCIIAX BEACHUA
KaJIpOBOT'O JEJIONPOU3BOICTBA U OPTaHU3ALMH apPXUBHOTO
XPaHCHUA KaIPOBbIX, HABBIKAMH COCTaBJICHUSA KaHpOBOﬁ
OTYETHOCTHU, 00ECIIEUEeHUS 3aIUThl IEPCOHANBHBIX JaHHBIX
COTPYIHUKOB

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30oBaTe/IbHOM MPOrpaMMbl

[Mpunannexxuocts aucuuruinabl - BJIOK 1 JUCHUTIJIMHBI (MO YJIN): BapuatuBHas
YacTh.



JNAaHHOM:

[IpenmecTBytomue IUCUUIUIMHBI (OCBOEGHHE KOTOPBIX HEOOXOAWMO JUISl YCIIEUIHOTO
ocBoeHusi paHHOW): "WHpopmanuonusie texHomoruu", "HMHopMarmoHHBIE TEXHOJOTHH B
MeHeKMeHTe", ""YIpaBiieHne NepCOHAIOM OpraHu3anun”
JIMCUMIUTMHBL, WUCIIOJIb3YIOIUE 3HAHUSA, YMEHHS, HaBBIKH, MOJYYCHHbIE MPU U3Y4YECHUU

KOHTpOJUIMHTa"

"brojykeTUpOBaHUE YNPABICHUS IEPCOHAIOM',

"OCHOBEI

KaJpOBOr0 ayauTa W

4. O0beM QUCHUNIMHBI (MOAYJISA) B 32a4€THBIX €IMHULAX C YKa3aHHEM KOJIUYeCTBA
aKajgeMHYecKHX YacoB, BblJIeJIEHHbIX HA KOHTAKTHYI0 padoTy 00y4yaomuxcs ¢
npenojaasaresieM (110 BUAaM y4eOHbIX 3aHATHII) U HA CAMOCTOSITEJILHYIO Pa0doTy
o0yJaromuxcs

OO01mmast Tpy10€MKOCTh TUCIUIUTHHBI COCTAaBISIET 4 3a4. e.,144 Jacos.

Bun yuebnoit paboTbl

KommuecTtBo yacos

KomngecTBo yacos

(ouynas ®O) (3aounas ®O)
KonTaktHasi(ayauropHasi) pabota
Jlexuun 18 0
ITpakTuueckue (cem, 1a0.) 3aHATUS 36 16
CamocTosTenbpHas paboTa, BKII0Yast MOATOTOBKY K 90 128
DK3aMEHAM U 3a4eTaM
Bcero yacos 144 144

5. Conep:kanne IUCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jiesiaMm) ¢
YKa3aHHeM OTBEJCHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKHX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ie10B M CHUILTHHBI

3aounas popma o0yuenus

Paznen u rema
JTUCIHUTLINHBI

Ceme-
cTp

Jlek-
107001

Cemunap
Jlabopar.
IIpakTHy.

Camo-
CTOAT.
pao.

B unTepa-
KTHBHOH

dopme

®opmbI TEKyLIET0
KOHTPOJIA
yCleBaeMoCTH

XapakTepuCTHKA U
CTPYKTYypa
PKOHOMHUYECKOH
nH(popMaluu, ee
CBOICTBA.

32

13

Bompocs! o Teme 1

WubopManinoHHbIE
TEXHOJIOTHH ¥ CUCTEMBI
YIIPaBJICHUS
[ePCOHAJIOM; SBOJIIOIUS
WH(OPMAaIMOHHBIX
CHCTEM B UX
KJIaccu(uKaIus.
TeHIeHIInY pa3BUTHA.

32

13

Bormpocsl o teme 2

XapakTepucTuka u
Kiaccuukranms
COBPEMEHHBIX
MH()OpPMaITMOHHBIX
CHCTEM YIIPABICHUSA

npeanpuaTuemM. busnec-

32

13

Bonpoce! o Teme 3




n/n

Pa3gen u Tema
JUCIHHUILINHBI

CeMme-
CTp

Camo-
CTOST.
pao.

Cemunap
JlaGopar.
IIpakTny.

Jlek-
1910/

B unTepa-
KTHBHOH

¢opme

DopMbI TEKYLIETO
KOHTPOJIA
ycleBaeMOCTH

MpOIIeCC YIPABICHHS
[IEPCOHAJIOM:
MOIIIPOLIECCHI;
B3aUMOCBSI3b C JPYTUMHU
OU3HEeC-TIpolieccaMu
PEIPUSTHSL.

[ I[pumeHeHne
MH()OpPMaITMOHHBIX
TEXHOJIOTHH U CUCTEM
TJ1s1 yIIpaBJICHUS
[IePCOHAJIOM

32

14

Bonpocsl o teme 4

be3zonacHOCTh
WH(OPMAaITMOHHBIX
TEXHOJIOTHH B chepe
YIIPaBJICHUS
repcoHagoM. 3alura
MEePCOHAIIBHBIX JTAHHBIX

32

15

Bompock! 1o teme 5

CoBpeMeHHast
KOHIICTIIUS
ABTOMATHU3HPOBAHHBIX
pabouux mect (APM),
KIacCU(pUKalus U
MIPUHIUITBI TIOCTPOCHUS;
APM kazipoBoii ci1yxOBbl.

32

15

Bonpocsl 1o Teme 6

VHTEIUIeKTyAJIbHBIE
MH(pOPMAaLMOHHbIE
TEXHOJIOTMM U CUCTEMBI
IO ICPKKU TPUHATUS
perieHuii B chepe
YIIpaBICHUS
[IEPCOHAJIOM.

32

15

Bormpocs! o teme 7

CoBpeMEeHHbIE
1H(}OpMallMOHHbIE
TEXHOJIOTUH U
MPOTPAMMHBIE TIPOTYKTHI
00J1aCTH yIpaBJiIeHUs
epPCOHAIOM

32

15

Bomnpocel Bo Teme 8

Beinonnenue
MPAKTUYECKUX 3aJaHUI B
00J1aCTH yIpaBiIeHUs
nepcoHaoM Ha 0aze

«1C 3apnnara u Kagpsh»

32

16 15

[IpakTHueckoe
3a/laHue

NTOI'O

16 128

0]

yHas (popma o0ydeHHs

Pa3nen u tema
JTACHUATLINHBI

CeMme-
CTp

Camo-
CTOAT.
pao.

Cemunap
JlaGopar.
IIpakTHy.

Jlek-
100

B unrepa-
KTHBHOI

dopme

®opMBbI TEKYLIET0
KOHTPOJIA
ycIeBaeMoCTH

XapakTepucTUKa U

32

2 10

Bomnpoce! o Teme 1




n/n

Pa3gen u Tema
JUCIHHUILINHBI

CeMme-
CTp

Jlek-
1910/

Cemunap
JlaGopar.
IIpakTny.

Camo-
CTOST.
pao.

B unTepa-
KTHBHOH

¢opme

DopMbI TEKYLIETO
KOHTPOJIA
ycleBaeMOCTH

CTPpYKTYypa
PKOHOMMYECKOM
uHpopManuu, ee
CBOMCTBA.

HudopmanroHHbIe
TEXHOJIOTUU U CHCTEMBI
yIIpaBJICHUS
[IEPCOHAIIOM; SBOJIIOLIHS
MH(POPMALIMOHHBIX
CHCTEM U HX
KJIaccuuKaIus.
TenaeHny pa3BUTHSL

32

10

Bormpocsl o teme 2

XapakTepuCTHKA U
Kyaccuuranms
COBPEMEHHBIX
WH(}OPMaIMOHHBIX
CUCTEM YIIPABIICHUS
npennpusTiueM. busnec-
MPOIIECC YIIPABICHUS
[EePCOHAIOM:
OIITPOIICCCHI;
B3aMMOCBS3b C IPYTHMH
OU3HEC-TIpoIIeccaMu
MpETPHUITHSL.

32

10

Bonpocs o teme 3

[ I[puMeHeHne
WH(}OPMaIMOHHBIX
TEXHOJIOTHH U CUCTEM
U1 yIIPaBJICHUS
MePCOHAIIOM

32

10

Bomnpocs o teme 4

besonacHocTh
1H(}OpPMallMOHHBIX
TEXHOJIOTH B cepe
YIIPaBICHUS
MEPCOHAJIOM. 3aluTa
MEePCOHAITBHBIX TAHHBIX

32

10

Bomnpocs! o Teme 5

CoBpeMeHHast
KOHIICTIITUS
ABTOMATH3UPOBAHHbIX
pabounx mect (APM),
KIacCU(pUKALUS U
MIPUHITUITBI TIOCTPOCHHUS;
APM kazipoBoii c1yKOBlI.

32

10

Bompocs! o Teme 6

VHTEIeKTyalIbHbIE
UH(POPMAaILMOHHbIE
TEXHOJIOTM U CHCTEMBI
MOJEP/KKH TPUHITHS
penieHuit B chepe
yIIpaBICHUS

MEPCOHAJIOM.

32

10

Bormpocs! o teme 7




Cemunap| Camo- |B unTepa-| ®@opmbl TeKyLIEro
Ne Pa3gen u Tema Ceme-| Jlek- P pu P ym
Jlabopar.| CTOAT. | KTUBHOI KOHTPOJIA
n/n AUCHHUILIMHBI CTp | HuM
IlpakTuy. pao6. ¢opme yCneBaeMoCTH
CoBpeMeHHbIE
H(pOpMallMOHHbBIE
TEXHOJIOTHUHU U
8 32 3 10 Bomnpocsl Bo Teme 8
[IPOrpaMMHBIE POAYKTHI
00J1acTH yrpaBiIeHUS
[IEPCOHAIOM
BrinosiHeHue
[IPaKTUYECKHX 33JIaHU B
IIpaxTueckoe
9 |oGyactu ynpaBieHHs 32 36 10
3a/1aHue
repcoHaoM Ha 0aze
«1C 3aprnnara u Kagpb»
NTOT'O 18 36 90
5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE
Ne HanmenoBanue
Coneprxanue
/1 pa3esioB U TEM
Poub 1 3HaueHune nHpopManuu U HTHPOPMAITMOHHBIX TEXHOJIOTHIA B
XapakTepuCTUKa U [pa3BUTHUM COBPEMEHHOI'O OOIIECTBA U IKOHOMUKH 3HAHUU.
CTPYKTypa XapakTepucTuKa, CTpyKTypa, TUIIbI, JOPMBI U BUIBI
1 pKOHOMHUYECKOU HYKOHOMHUYECKOUW MH(OpMAIINH, €€ CBOHCTBRA.
nH(popMaluu, ee Krnaccudukaropsl, KOJbl U TEXHOJIOTUS UX puMeHeHus. CriocoObl
CBOMCTBA. KoaupoBaHus HHPopmanuu. O0mepoccuiickie KiiaccCupuKaTopsl,
[IPUMEHSIEMbIE B YIIPABICHUH MIEPCOHATIOM.
Wupopmannonnsie Texnonoruu (UT) u uapopmanmonssie
cucteMsbl (MC), npuMeHsieMble B YIIPaBIE€HUN [TEPCOHATIOM:
ubopmannoHHbIe (MC), mp yrp P
OCHOBHBIE TEXHOJIOTUH, APXUTEKTYpPa, TEXHOJIOITMYECKHE CPECTBA
TEXHOJIOTHU U
U IpOrpaMMHOE o0ecIieYeHue.
CUCTEMBI YIIPaBIEHUS
eDCOHAILOM: JlocTrkeHus M TeHICHIINH pa3BUTHUA B chepe nHPOpMaIMOHHBIX
P ’ rexHosnoruit (UT) u undopmannonusix cucreM. CoBpeMeHHbIE
2 PPBOJIOLMS UH-
M3MEHEHHUS B OM3HECe U yIpaBiIeHUH.
(hopMaImoOHHBIX
Cdepsnt npumenenus MC B opranuzanuu. Bnusaue C Ha
CHICTEM I 1X aBJICHHUE [IEPCOHAIOM
KJIacCU(UKALIUS. b P '
Hupopmanonabie cucteMbl. OCHOBHBIC TTOHSITHSL.
TenaeHIuu pa3BUTHA.
Kiaccudukanmst nHGopManMoOHHBIX cucTeM. OyHKIIMOHATBHBIE U
o0ecrneynBaroIye moACUCTEMbI
XapakTepucTuka U [XapaKTepuCTHKa U Kiaccu(uKalys COBpEMEHHbIX
KIacCU(UKALIUS WH(OPMAIIMOHHBIX CUCTEM YITPABJICHUS MIPEATIPUITHEM.
COBPEMEHHBIX @OyHKIMOHANBHBIE U 00€CTIeYNBAIOIINE TOACUCTEMBI.
MH()OPMAIIMOHHBIX [TonsiTrie kopnopatuBHBIX HHpOpMannoHHBIX cucteM (KUC).
cucteMm ynpasienusa |Crangaptsl uaterpanuu cucreM. MRP, MRP II, ERP, CSRP.
[pEANPUITHEM. KpaTkuit 0030p poCCUIICKOTO PhIHKA CUCTEM YIIPABICHUS
3 |busHec-mpouece MPEIPUIATHEM.
YIIPABJICHUS OcoOeHHOCTH peanu3anuu GYHKIUN yIpaBIeHUs IEPCOHATIOM B
[1EPCOHAIOM: KOPIOPATUBHBIX HH()OPMAITMOHHBIX CUCTEMAX.
[1O/IIIPOLIECCHI; 'YrpaBieHue Ha OCHOBE Ou3Hec-mporeccoB. OyHKIMOHATBHAS U

B3aNMOCBSI3b C
npyrumu Ou3Hec-
poreccaMu

[IPOLIECCHO-OPUEHTUPOBAaHHAs Opranu3anus ynpasieHus. [lonarue
ousHec-mpoiecca. OCHOBHBIE U BCIIOMOTATENbHBIC

(obGecnieunBatromue) Ou3HeC-mpoIecchl. busnec-mpoieccol B chepe




TS yIIpaBIeHUS
[IEPCOHAJIOM.

Ne HanmeHnoBanue
Coneprxanue
/1 pa3esioB U TeM
[IpeANPUSATHS. yIIpaBJIeHUS IEPCOHATIOM, B3aUMOCBSI3b C IPYTUMH OU3HEC-
[IpoLIeCcCaMU MPEATIPUSATHS.
[Ipumenenue MC, B Tom unciie u UC ynpaBiieHUs IepCcoOHANIOM,
TUTSI TOJTY9YEeHHS] KOHKYPEHTHBIX TPEUMYIIIECTB
[[puMeHeHue
P Kpurepuu Beidbopa MC B chepe yrpasieHus nepcoHanoMm. AHaIu3
H(pOPMALMOHHBIX
N peiaka C ynpaBieHus: 1EpCOHAIOM.
4 |TeXHOJIOTUH U CUCTEM

OCHOBHBIEC BO3MOKHOCTH U TEXHOJIOTHS padOThI B Hanbosee
pacnpoctpaneHHbIX C ynpaBieHus! epCOHATIOM.

be3omacHOCTE
MH(pOpPMaIMOH-HBIX
TEXHOJIOTUH B cepe

besonacnocte UT u VIC. MadopmanmonHas 6€30mMacHOCTb -
COCTaBJISFOIIAst SKOHOMUYECKOU Oe30macHoCTH. OCHOBHBIE
onpenenenus. KonnenryanpHast MOJIEb 3alIUTH HH()OPMAIIHH.

5 |ynpaBieHHs Buel 3amuniaemoit nHGopmaiuu. TpeOoBaHuUs, MPUHITUIIBI U
MepcoHaIoM. 3amuTa Mojensb cucteMbl 3amuThl UC. Mertonsr 3amuthl. Knaccudukanus
[IePCOHAIBHBIX 6e3omacnoctu UC. OcoOeHHOCTH 3alIUThI TEPCOHANBHBIX JaHHBIX
TAHHBIX. B VIC.

CoBpeMeHHast KOHIICTIUSI aBTOMATU3HPOBAHHBIX pa0OYUX MECT
(APM), knaccudukanus 1 NpuHIUIBI HocTpoeHus; APM
CoBpeMeHHas KaJIPOBOM CITYKOBI.
KOHIIEIIIHS aB- Cuctembl noctpoenust UC. XKXuznennsii nuuki UC.
TOMATH3UPOBAaHHBIX  [MeTogonoruu noctpoenus cucrem. Kpatkuii 0030p moaxo10B K

6 pabounx mect (APM), moctpoenuro cucreM. Horaruu onucanust OusHec-mpoiecca.
KJ1accupuKanus u Hotamus IDEFO. [TocTpoenne cxeM OM3HEC-TIporiecca ¢ MOMOIIbIO
[PUHIIAIIBI oauoi u3 cucrteM BPM.
noctpoenus; APM CoBepIlIeHCTBOBAaHUE YIIPABICHUS U PEUHKUHUPUHT OU3HEC-
KasipoBoM ciy:kObl.  [mpoueccos (BIT). CoBpeMeHHbIe TOAXO0ABI K PEUHKUHUPUHTY.

Poub 1 yyacTHe SKOHOMHECTa B pa3padOTKe, pEHH)KMHUPUHTE,

BHepeHnn VC.

MHTennekTyansHble HH()OPMAalMOHHBIE TEXHOJIOTUU U CHCTEMBI
HTenneKkTyallbHbIe  [TOJICPKKU MIPUHATHS PEIICHUH B cepe YIpaBIeHUs MTEPCOHATIOM.
H(OpMaIMOHHBIE [loHsITHE NCKYCCTBEHHOTO MHTEIIEKTa. [IpeacTaBnenue 3HaHuii u
TEXHOJIOTUU U pa3paboTKa CUCTEM, OCHOBAHHBIX Ha 3HAHUAX. DKCIIEPTHHIC

7 |cuctemsl nogaepxku [cucteMbl (DC). CTpykTypa U KinaccuuKaIys SKCIepTHBIX
MPUHATHS pereHuil B |cucteM.. CpencTa pa3paboTKH UHTEN-IEKTyaIbHBIX
cdepe yrnpaBieHUs cuctem.[I[puMeHeHe HHTEIIEKTYalIbHBIX TEXHOIOTHI B chepe
[IEPCOHAJIOM. yrpasieHus nepconanom. [Ipumenenne texno-noruit Data Mining

(1oObrua 3HaHuit).
DKOHOMUYECKas
A (HEeKTUBHOCTH
MIPUMEHEHUS .
MeTo/1p1 1 cIOCOOBI pacyeTa SKOHOMHUYECKOH 3(PPEeKTUBHOCTD OT
ABTOMATU3HPOBAHHBIX .
8 BHEJPECHUS aBTOMATHU3UPOBAHHBIX HH(POPMAITMOHHBIX TEXHOIOTHIA
1H(OPMAaLIMOHHBIX
. B cepe ynpaBleHuUs IepPCOHATIOM.
TEXHOJIOTUH B cepe
yIIpaBJIeHUs
[1EPCOHAJIOM.

5.3. Cemunapckue, NnpakTuieckme, JadopaTopHbie 3aHATHS, UX COJePKAHUE




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

9

Sanstue 1. Buecenue cBenenuii 06 opranmsanuu, B 1C 3aprnata u Kagpsl.
Brecenue 1aHHBIX O CTPYKTYpE MPEATNPUSITHSL.

Sagarue 2.

3anoyiHeHUEe CIpaBOYHMKOB nporpammbl 1C 3apriaTa u Kaapsbl.

Sausarue 3.

3anonHeHue karanoros nporpaMmsl 1C 3apraTa U KaJpsl..

Sansarue 4.

«[InanupoBanue norpeOHOCTEN B IEpCOHATIEY.

Sausarue 5.

«Pa3paboTka M HACTPOHKA IITATHOTO PACIUCAHHSI OPTaHU3ALIN.

Sausarue 6.

[Tpuem Ha paboty. KapToTeka coTpyTHHKOB.

Sagsarue 7.

HepeMemeHHe, YBOJIbHCHHUEC IIE€PCOHAIA. Ananmuz TEKY4YCCTH KaJIpOB.

Sausarue §.

[Toxbop kanaMmaaToB. DopMHUpPOBaHKE OTUYETOB.

Sansarue 9.

Pacuyer 3apaboTHOI MJIaThl COTPYAHUKOB OPraHU3alINU.

3ansarue 10. Hauncnenue 3apab0THOI IIaThl COTPYAHUKOB OPTaHU3AINH.

3anstue 11. Yopasnenue arrecrauueil COTpyJHUKOB |

S3ansTue 12. Yopasienue arrectaiieil COTpyJJHUKOB 2.

Sanstue 13. Ypasienue oOydyennem nepconania 1.

O (O[O |O(\O|O|O(\O|\O|O[\O|\O|©O

3anarue 14. Ynpasienue o0yueHreM nepcoHana 2.

6. @oH OIEHOYHBIX CpeacTe JdA MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranmm 1o

AucuuN/IMHe (MOJHbIH TEKCT NPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHUsA WIH
HHBbIC MaTepHaJIbl,

Heo0X0AMMbIE IS OLIEHKH Omucanue
Jransl o1 Lt ol nokasareseii u
MHDOBAHUS . 3HAaHUH, YMEHHH, HABBIKOB KpHTepIeB
¢dopmup T TMepeuens (?)yHbI. u (WaH) onbITA
Nt KOMIIETCHIUUA 3.1...3 eATeIbHOCTH OHeH"Bam{ﬂ
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 . XapaKTepu3yIOLIMX 3TANbI
n/n N KOMIeTeHIuii V.1...¥V.n, bopmuposas PasIHYHBIX ITANAX HX
paboueii . (opmupoBanmus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipoiecce
HporpaMMbI ofloce . " OINMHCAaHHE IIKAJ
OCBOCHHUSA OﬁpaSOBaTeJ’IbHOH OlCHHBAHHIS (]'IO 100-
AMCUATIIMHBI) nporpamMMbI u .
0aJJIBHOI 1IKaJIe)
(HaumenoBanue
OICHOYHOI'0 cpencrsa)
3.3HaTh:
MH()OpPMALMOHHBIC
TEXHOJIOTHH U
MpOrpaMMHEIE
CpEJICTBa,
HCIIOJIb3YEMBbIE B LIETISIX
KaJIpOBOI0
1. AP Heobxonumo
IEJIONPOU3BOJICTBA U
XapakTepucTuka u HanboJee MOJTHO
CTPYKTypa OpraHi3aiiu (pa3BépHyTO) NaTh
1 PYKTYP ., [K-13 ApXMBHOTO XpaHeHHus |Bompockl o teme 1 Pa3BEPHYT
PKOHOMMYECKOMN OTBET Ha BOIMPOC:
KaJIpOBBIX TJOKYMEHTOB, o
nH(pOpMaIny, ee o MakcuManbHBIH
. [pacdera moka3aTenen
CBOMCTBA. . 6an (10)
KaJIpOBOW CTATHCTUKH,
BE/ICHUS KaJpOBOU
OTYETHOCTH,
00eCIIeueHHsT 3aIUThI
[EepCOHANbHBIX TAHHBIX
COTPYIIHUKOB
2. 3.3HaTh: Heobxonumo
MHubopMaIMOHHEI MH(POPMALMOHHBIC HaunOoJIee MOJITHO
2 |etexnonoruuu  [[IK-13 TEXHOJIOIUU U Bonpocs! no teme 2 (pa3BépHyTO) HaTH
CUCTEMBI [IpOrpaMMHbIE OTBET Ha BOMPOC:
yripaBieHuUs CpE/CTBa, MaxkcumanbHbIH




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
Ne (popmupyembIx ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus Pa3JIMYHBIX ITanax X
paboueii K PMHPC ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . o ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOM 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
[IEPCOHAJIOM; HCII0JIb3YEMBIE B LIEJISAX 6a (10)
PBOJTIOLIHS KaJIpOBOTO
MH(POPMAIIMOHHBIX IeIONPOU3BOICTBA U
CUCTEM U UX OpraHu3aIu
KiaccupUKaIus. APXUBHOTO XpaHEHUS
TenaeHunu KaJIpOBBIX TOKYMEHTOB,
[pa3BUTHSL. [pacdeTa nokasareneu
KapOBOW CTaTHUCTUKH,
BEJIEHUS KaJpOoBOil
OTYETHOCTH,
00eCTIeYeHNS 3aIIUTHI
[epPCOHATBHBIX TAHHBIX
COTPYTHUKOB
3.3HaTh!
3 MH(POPMAIMOHHBIC
; TEXHOJOTHH U
XapaKkTepUCTUKa U
[pOrpaMMHEBIE
KiaccuuKaIus
CpEICTBa,
COBPEMEHHBIX
HCIIOJIb3YEMBIE B LIETISX
MH(POPMAIIMOHHBIX
KaJIpOBOI'0
cucTemM Heobxonumo
IeJIONPOU3BOJICTBA U
yIpaBJieHUs Hanboee MoJTHO
MpENITPUATHEM OpTaHH3ali! (pa3BE€pHyTO) 1aTh
3 [ipedip ~ o [IK-13 ApXMBHOTO XpaHeHuss [Bompocsl no Teme 3 Pa3BEPHYT
busnec-mnporiecc OTBET Ha BOTIPOC:
KaJIPOBBIX JOKYMEHTOB, o
YIIpaBICHUS N MakcuManbHbIN
pacueTa moxasarenei
[IePCOHATIOM: . 6ann (10)
KaJIpOBOM CTaTUCTUKH,
[TO/ITIPOIIECCHI; o
BEJICHUSI KQJIPOBOM
B3aIMOCBSI3b C
OTYETHOCTH,
npyrumu 6u3Hec-
00ecTIedeHNs 3aIIHUTHI
[poleccaMu
[EepPCOHANbHBIX TAHHBIX
[IpEeANPUSATHSL.
COTPYJIHUKOB
Y. YMeTh: ucnonb3ys
MH(POPMAIMOHHBIC
TEXHOJIOTHH U
MpOrpaMMHEIE
CpelCcTBa, BECTH
KaJIpoBOE
€JIONIPOU3BOJICTBO U
4. [IpumeHenne ! P 5 Heo0Oxoxnmo
OpraHu30BBIBATH
MH(GOPMATNOHHBIX HanboJsee MoJIHO
TEXHOJIOTHI U APXHBHOC XPAHCHHC (pa3BépHyTO) NaTh
4 T1K-13 KaJpOBBIX JOKYMEHTOB, (Bonpocs! no teme 4 Pa3BEPHYT
crucTeM ISt OTBET Ha BOMPOC:
[PacCUUTHIBATh N
yIpaBJIeHUS . MakcuManbHbIH
[OKa3aTeau KaJpoBOu
[1epCOHAIOM 6amt (10)
CTaTHCTUKH,

00eCIIeYnTh 3aIIUTy
[IePCOHATBHBIX JAHHBIX
COTPYAHUKOB

H.Bnagers: HaBbIKAMU




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁX(:HHMLle Hu.]'lﬁ OIICHKH HokazaTeeii u
3HAHUH, YMCHHH, HABBIKOB
(l)Ole/IpOBaHI/‘l‘H Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N‘_’ KOMIIETEHIIMHU (3.1 .. .3.11 J1eSITeJIbHOCTH, oue}msam{ﬂ
(Tema u3 q]OpMpreMb{.X ’ XapaKTepU3YIOUHX Tamp | o CTEHIMI Ha
n/n o KOMIIeTeHIM i1 vY.1...¥Y.n Pa3JIMYHBIX ITANAX X
paGoueii ®roc BO ? (boprHpoBanus ¢dopmupoBanus,
HporpaMMbI fro H'l oo 'H'n) KOMIETCHINH B npouecceu ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOM
AUCHUILTIHHBI) IporpaMMBL ouenusanus (o 100-
(HammenoBanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
MCTIOJIb30BAHUS
MH(POPMAIMOHHBIX
TEXHOJIOTUI U
[IPOTPaMMHBIX CPEJICTB
B LIEJISIX BEJCHUS
KaJIpOBOTO
IEI0NPOU3BOICTBA U
OpraHu3aluu
APXMBHOT'O XpaHEHHUS
KaJlpOBbIX, HABBIKAMU
COCTaBJICHUS KapOBOM
OTYETHOCTH,
00ECTICYCHHUS 3AIIUTHI
[epPCOHATBHBIX TAHHBIX
COTPYJTHUKOB
Y. VMeTh: ucnonb3ys
nH(pOpMaMOHHbIE
TEXHOJOTHH U
[IpOrpaMMHBbIE
CpElCTBA, BECTH
5. bezonacHocTh KaJpoBOE
MH(POPMAIIMOHHBIX IEJIONPOU3BOJICTBO U Heobxonumo
TEXHOJIOTUH B OpraHU30BbIBATH HanboIee MoJTHO
5 cthepe yrpaBieHUS K-13 ApXMBHOE XpaHEHUE Bompocs! 1o Teme 5 (pa3BépHyTO) HaTh
[IEPCOHAIIOM. KaJIPOBBIX JOKYMEHTOB, OTBET Ha BOTIPOC:
3amura [PACCUUTHIBATH MaxkcumanbHbIi
[epPCOHANTBHBIX MOKa3aTeN KaJIpOBOH 6amn (10)
MaHHBIX CTaTHCTUKH,
00eCTIeYNTh 3aIIUTy
MEPCOHATBHBIX JAHHBIX
COTPYJIHUKOB
H.Biagers: HaBbIKAMU
HCIIOJIb30BaHUS
MH(POPMAIIMOHHBIX
6. CoBpeMeHHast TEXHOJIOTHI 1
KOHIIETIITS [MPOTPAMMHBIX CPEJICTB
ABTOMATHU3UPOBAH B ILIEJISIX BEJCHUS Heob6xonnmo
HBIX PabOYnX MECT KaJIpOBOTO HauOoJee MOJTHO
6 (APM), TK-13 IETIONPOU3BOICTBA U Bonpochi 1o Teme 6 (pa3BE€pHyTO) NaTh
KIaccupuKanus u OpTraHU3aIH OTBET Ha BOTIPOC:
[IPUHLIMITBI APXMBHOT'O XpaHEHUS MakcuManbHbIH
rnoctpoenus; APM KaJIpOBbIX, HABbBIKAMU 6a (10)
KaJlpoBOH COCTaBJICHUS KaJpOBOM
CITYKOBL. OTYETHOCTH,
00eCIICYCHHUS 3AIIHUTHI
[EepCOHANbHBIX TAHHBIX
COTPYJITHUKOB
7. H.Bnagers: HaBbIKAMU Heo0Oxomnmo
7 [Wurtemnexryansubr|[1K-13 HCITIOJTE30BaHUS Bormpock! o Teme 7 HauOoJIee MOJTHO
e MH(OPMAITMOHHBIX (pa3B€pHyTO) NaTh




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembIx ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTEeH NI V.1...¥.n, dopMupoRanHs Pa3IMYHBIX ITANAX HX
paGoueii ®roc BO o (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
IIpOI‘paMMbI oelloce . " ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOM 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
MH(POPMAIMOHHBIC TEXHOJIOTHI U OTBET Ha BOMPOC:
TEeXHOJIOTUH U [IPOTPaMMHBIX CPEJICTB MakcuManbHbIH
CUCTEMBI B LIEJISIX BEACHUS 6a (10)
[1OAJIEPIKKHI KaJIpOBOTO
IPUHSITHS IeIONPOU3BOJICTBA U
[peleHuii B cepe OpraHu3alu
yIIpaBJIeHUs APXUBHOT'O XpaHEHUS
[1EPCOHAJIOM. KaJpOBbIX, HABBIKAMU
COCTAaBJICHUS KaJpOBOM
OTYETHOCTH,
00eCTIeYeHNS 3aIIUTHI
[epPCOHATBHBIX TAHHBIX
COTPYJTHUKOB
3.3HaTh:
nH(pOpMaMOHHbIE
TEXHOJOTHH U
[IpOrpaMMHEBIE
CpeICTBa,
HCIIOJIb3YEMBIE B LIETISIX
8. CoBpeMeHHBbIE Y H
KaJIpOBOI'O
MHPOPMALMOHHBIE Heobxomnmo
IEJI0NPOU3BOICTBA U
TEXHOJIOTUH U HanboIee MoJTHO
[pOrpaMMHBIE OpratHsatia (pa3BE€pHyTO) 1aTh
g |'Porp [1K-13 ApXMBHOT'O XpaHeHUs: [Bompocsl Bo Teme 8 Pa3BEPHYT
[IPOTYKTbI CQIIPOBBIX IOKYMEHTOB OTBET Ha BOINPOC:
obmacTu P y o MakcuManbHbIH
[pacyeTta mokazaTenei
YIIpaBJICHUS ., 6amn (10)
KaJIpOBOM CTaTUCTUKH,
[IepPCOHATIOM o
BEJICHUSI KQJPOBOM
OTYETHOCTH,
00OecrieueHns 3alUThI
MEPCOHATBHBIX JAHHBIX
COTPYJIHUKOB
Y. YMeTh: ucnonb3ys
MH(POPMAHOHHBIC
TEXHOJIOTHH U
[IpOrpaMMHbIe
CpelCcTBa, BECTH
KaJIpoBOE
9. BrimonmHeHne 7P
TIETIONIPOU3BOJICTBO U
[IPAKTUIECKHUX
o OpraHu30BHIBATH
3alaHUN B Brinonuenue
ApPXWBHOE XPaHECHUE
oOacTu APOBBIX TOKYMEHTOB 1ab0paTOPHBIX
9 |ympaBnenus T1K-13 P Y > [IpakTHyeckoe 3ananue | padot Ha 6aze 1K
[PacCUUTHIBATh
[EepCOHAJIIOM Ha oKa3aTeNH KaapoBoii 1C 3apnuiara u
6aze «1C P Kanpsr (20)
CTaTHCTUKH,
3apruiaTa u
00eCIIeYnTh 3aIIUTy
KaJpb»

[epCOHAJIBHBIX JaHHBIX
COTPYAHUKOB

H.Bnagers: HaBbIKAMU
MCII0JIb30BAHMS




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeoGX0HMBbIE /LISl OLHeHKH Onncanme
dranst 3HaHUI, yMeHMii, HABBIKOB nokasateueii n
9 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIICTCHIUH 3.1...3 JesTeTbHOCTH OTCHIBAHITH
[ ¢opmupyembIx ( d...3.1, K KOMIIeTeHIHil Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM Y.l .. .Y.n dopmupoBaHus Pa3JIMYHBIX 3Tanax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NpOorpaMmMbl I R .| ommcanme mxa
0CBOEHHSI 00pa30BaTeILHOM onennsanus (no 100-
JMCUUITHHBI) nporpamMMel u

0aJIILHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

MH(pOPMAIIMOHHBIX
TEXHOJIOTUH U
[IPOTrPaMMHBIX CPEJICTB
B LIEJISIX BEACHUS
KaJIpOBOTO
IeIONPOU3BOJICTBA U
OpraHu3alu
APXUBHOT'O XpaHEHHUS
KaJpOBbIX, HABBIKAMU
COCTaBJICHUS KaJpOBOM
OTYETHOCTH,
00ecIIeueHHs 3aIUThI
[epPCOHATBHBIX TAHHBIX
COTPYJTHUKOB

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

Pado4nMm y4yeOHBIM IVIAHOM NPEeIyCMOTPeH 3adeT B cemecTpe 32.
BOITPOCHI JJ15 ITPOBEPKU 3HAHUI:

1-it Bompoc Omnera (30 6amwtoB), Bux Bompoca: Tect/mpoBepka 3Hanuil. Kputepwii: OTBeT Ha
KaXKIbIi Bompoc - 3 0..

Komnerennusi: IIK-13 ymenue BecTH KajgpoBOe [1eJIONPOM3BOJCTBO U OPraHU3OBbLIBATh
apXMBHO€ XpaHEHHEe KaJAPOBBIX JOKYMEHTOB B COOTBETCTBUM ¢ /[AeHCTBYIOLIUMH
HOPMATHBHO-TIPABOBbIMH AKTAMH, 3HAHMEM OCHOB KAaJPOBOil CTATHCTHKH, BJIAJCHUEM
HABBIKAMH COCTABJICHUS KaJpPOBOM OTYETHOCTH, 2 TAaKKe HABBIKAMH O03HAKOMJICHHUSA
COTPYAHMKOB OPraHM3alUM C KAJAPOBOH JOKYMEHTalMel M 1eiCTBYIOIMMH JIOKAJIbHbIMH
HOPMATHBHBIMH aKTaMH, YMeHHe 00eCne4YdTh 3alUTy MNEePCOHAJBHBIX [JaHHBIX
COTPYAHHKOB

3Hanue: 3HaTh: MH(POPMALMOHHBIE TEXHOJIOTUH M MPOTPaAMMHBIE CPENICTBA, MCIIOJIb3YyeMbIE B
HEeIAX KaapoBOIO JIEJTONPOM3BOJACTBA M OpPraHU3allMM APXUBHOIO XPAaHEHUS KaJIpOBBIX
JIOKYMEHTOB, pacyeTa II0Ka3aTeled KaJApOBOM CTAaTUCTUKHU, BEACHHUS KagpOBOM OTYETHOCTH,
o0ecrnevyeHns 3alUThl IEPCOHATBHBIX TJAHHBIX COTPYAHUKOB

1. JlocTmwKeHuss W TEHACHIMM pa3BuUTHA B cepe uHPopMmanuoHHbIX TexHodorud (UT) u
nH(popMalnoHHbIX cucTeM. COBpeMeHHbIE U3BMEHEHUS B OM3HEcCe U yIpaBIeHUH.

2. Undopmanmonnsle cucreMbl. OcHOBHble MOHATHS. Kiaccuduramuss WHPOPMAIIMOHHBIX
CHCTEM.

3. Uudopmanmnonnsie Texnonoruu (UT) n nadopmanmonnsie cucremsl (MC), mpumeHsieMbie B
YIPaBJICHUHU MEPCOHATIOM: OCHOBHBIC TEXHOJIOTMH, apXUTEKTYpa, TEXHOJIOTHYECKUE CPEICTBA H
nporpaMMHoOe oOecrieueHue.



4. Knaccuduxatopbl, KOAbl W TEXHOJNOTUS UX mnpuMeHeHus. CrnocoObl KOIMPOBAHUS
nHpopmanuu.

5. Kpartkuit 0630p poCCHICKOTO PHIHKA CHCTEM YIPABJICHUS HPEATPUSITHEM.

6. O0mepoccuiickue Kiaccu(uKaTopsl, IPUMEHSIEMBIE B YIIPABICHUH [IEPCOHATIOM.

7. OcobenHoctu peann3auud (QYHKIUH YyOpaBiIeHHS MEPCOHATOM B  KOPHOPATUBHBIX
MH(POPMALIMOHHBIX CUCTEMAX.

8. Ilonsarue xopmnopatuBHbIX wuH(popManuoHHbIX cucteM (KMC). CranmapTel HHTErpanuu
cucreM. MRP, MRP II, ERP, CSRP.

9. Ilpumenenune WC, B TOM umcine u HMC ynpaBieHus NEpPCOHANOM, ISl IMOIYYEHMS
KOHKYPEHTHBIX MPEUMYIIECTB

10. Ponp u 3HaueHwe wuH(pOpMamuu U WHGPOPMAIMOHHBIX TEXHOJOTUH B pPa3BUTUHU
COBPEMEHHOI'0 001IecTBAa U SKOHOMUKHU 3HAHUH.

11. Cdepst npumenenus UC B opranuzanuu. Bimusnue MIC Ha ynpaBieHne IEepCOHAIOM.

12.  VYmpaBneHue Ha oOcHOBe OusHec-mipoueccoB. @DyHKIMOHaNbHAsE U HPOLECCHO-
OpUEHTHPOBAaHHAs oOpraHu3anusi ynpasieHus. llonstue OusHec-miporiecca. OCHOBHBIE U
BCIioMorarelibHple  (oOecrieunBaromye) Ou3Hec-mpolecchl.  bu3Hec-mporecckl B cdepe
yIIpaBJICHUS TIEPCOHAIIOM, B3aUMOCBSI3b C APYTUMH OU3HEC-TIPOLIECCAMU TPEATIPHUSTHS.

13. ®yHKIMOHATIBHBIE U 00ECTIEUMBAIOIUE TTOCUCTEMBI.

14. XapakTepucTuka U KiacCU(PHUKAUs COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM YIPABICHUS
npeanpustieM. OyHKIMOHAIBHBIE U 00€CTIeUNBAIOLINE OICHCTEMBI.

15. XapakTepucTuka, CTPYKTypa, THIbBI, (pOpPMBI M BHIBI SKOHOMHYECKOH HH(popMmarmm, ee
CBOWCTBA.

THUITOBBIE 3AJIAHHMS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bonpoc Ouzera (30 G6amoB), Buj Bompoca: 3aganue Ha ymenue. Kputepuii: Heobxonumo
BBHITIOJIHUTH 3aJ[aHUE Ha YMeHue, | 3amanue - 5 0..

Kommnerennusi: IIK-13 ymenne BecTH KaapoBoe [eJIONPOM3BOJACTBO M OPraHHU30BBLIBATH
apXuBHOe XpaHeHHMe KaJIpPOBbIX /JOKYMEHTOB B COOTBETCTBMM C /el CTBYIOIIMMH
HOPMATHBHO-TIPABOBBIMH AKTAMH, 3HAHHEM OCHOB KAaJPOBOH CTATHCTHKH, BJIaJcHHEM
HABBIKAMH COCTABJICHHSI KaJpPOBOil OTYETHOCTH, a TaK)Ke HABBIKAMM O3HAKOMJICHMS
COTPYJHHKOB OPraHM3alMHU ¢ KAAPOBOH JOKyMEHTALMeH M JeHCTBYIOIIHMH JOKAJbHBIMHA
HOPMATHMBHBIMH aKTaMH, YMeHHe oOecne4YdThb 3AIUUTY MEPCOHAJBHBIX JaHHBIX
COTPYIHHUKOB

YMenune: YMeTs: HCIIOJIb3YA HHq)OpMaHHOHHBIG TEXHOJIOTHHU U MPOrpaMMHBIC CpEACTBA, BECTU
KaJpOBOE JEJONPOU3BOJICTBO U OPraHU30BBIBaTh APXUBHOE XPAHEHHE KAJAPOBBIX JHOKYMEHTOB,
PACCUUTBIBATL IMOKA3aTCIIN KaI[pOBOﬁ CTaTUCTHUKH, o0ecreunThb 3alIUTy NEPCOHAIBHBIX NTAHHBIX
COTPYJHUKOB

3amaga Ne 1. Bemmatuth "ABaHc" BceM cOTpyAHHKaM (He MeHee 2), chopMHUpOBATh MPUKA3.
3amaua Ne 2. OhopMuTh OTHOMY COTPYIHHKY OTITYCK 0€3 copeprkaHus, ChopMUpPOBATH TIPUKA3.
3agaua Ne 3. Ilpunsate Ha paboTy onxHoro corpynHuka (mommkHocth U ®UO - BeimyMmaiiTe),
c(hopMHUPOBAThH MTPHUKA3.

3anaua Ne 4. [Iposectu npouenypy «KaapoBoe nepemenieHne», copMUpoBaTh MPHKa3.

3amaua Ne 5. [Ipomectu mpouenypy «YBOJbHEHHE» (OIHOTO COTPYIHHKA), CHOPMHUPOBATH
IIPUKa3.

3anaga Ne 6. CocTaBUTh rpaduK OTITYCKOB B OpraHu3aluu, chopMUpOBATh IPHUKA3.

TUITIOBBIE 3ATAHMA UL ITPOBEPKH HABBIKOB:



3-it Bompoc Ounera (40 GamnoB), Bu Bompoca: 3anaHue Ha HaBbIKU. Kputepwuii: Boimonnenue
npakThueckoro 3amaanus Ha 6aze 1C 3apriaTta v Kaaphl.

Komnerennusi: [IK-13 ymMeHue BecTH KaJApoBoe NeJONPOM3BOJACTBO M OPraHHU30BbIBATH
apXuBHOEe XpaHeHHe KaJAPOBBIX JOKYMEHTOB B COOTBETCTBMH C [IeHCTBYHOIIHUMH
HOPMATHBHO-TIPABOBLIMU AKTAMM, 3HAHMEM OCHOB Ka/POBOIl CTATHCTHUKH, BJaJleHHEM
HABBIKAMH COCTABJIEHUS KAaJpPOBOH OTYETHOCTH, a TaK:Ke HABBIKAMH O3HAKOMJIEHUSI
COTPYAHMKOB OPraHM3AlUM C KAAPOBOIl JOKYMeHTalUMel U 1eiiCTBYIOIIMMH JIOKAJIbHBIMUI
HOPMATHBHBIMHM aKTaMH, YMeHHe 00ecneYyuTh 3alUTy MNEePCOHAJBHBIX JJaHHBIX
COTPYAHUKOB

Happik: Biamers: HaBBIKAMHM HCIIOB30BaHUS WH()OPMAIMOHHBIX TEXHOJIOTHH M IPOrPAaMMHBIX
CPE/CTB B LENSAX BEACHUS KaJIPOBOTO ACJIIONPOU3BOACTBA U OPraHU3AMKI APXUBHOTO XPaHEHUS
KaJIpOBBIX, HAaBBIKAMH  COCTaBJICHHMS  KaJpPOBOM  OTYETHOCTH, OOCCIEYCHHS  3aIlUThI
MEPCOHANIbHBIX JIAHHBIX COTPYIHUKOB

3aganue Ne 1. [Tpaktudeckoe 3aganue B cpene 1C 3apmiiara v Kajapbl

OBPA3EIL] BUJIETA

MuHKCTepCTBO HayKy 1 BhicIero obpasopanns  HarpasieHue - 38.03.03 Ympasienue
Poccuiickoit @enepanun epCoOHAIOM

denepanbHOE TOCYIAPCTBEHHOE OIOHKETHOE IIpo (1)PIJIB - YIIpaBIIeHHE IEPCOHATIOM
00pazoBaTenbHOE yUPEKICHUE

BHICIIIETO 06pA3ORAHMs Kagenpa rocyrapcTBeHHOro yrpaBieHHs U
«BAUKAJIBCKUU I'OCYJAPCTBEHHbBIU YHOpPaBJICHUA YCIOBCUYCCKUMH pECypcaMu
YHUBEPCHUTET» Hucnummaa - UHopManmonHbie
(PT'BOY BO «bI'Y») TEXHOJOTUH B YIPaBICHUH IEPCOHATIOM
BUWJIET Ne 1

1. Tect (30 Gamnon).

2. IIposectu npouenypy «Kaaposoe nepemerienue», chopmupoBats npukas. (30
OaoB).

3. [IpakTtuueckoe 3ananue B cpene 1C 3apruiata u kaapsl (40 6anios).

CocraBurenb B.J. Topomos

3aBenyronui kageapou b.K. Tarapon

7. IlepeyeHb OCHOBHOI M 1ONIOJHUTEJIBLHOM y4eOHOM JUTEPATyPbl, HEO0X0AMMOM s
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMNTeparypa:

1. UadopmanimoHHbIe TEXHOJIOTHH B MEHEDKMEHTE. y4e0. mocodue aiis By30B. gomnyiieHo Y MO
1no o0pa30BaHUIO B 00JI. MPOU3BOJACTBEHHOIO MEHEI)KMEHTa. 2-€ u3[., Jom..- M.: By3oBckuii
yuebHuk, 2014.-300 c.

2. Jlanmuua C. H., TeGaiikuna H. U. Undopmanmonnsie TexHonoruu B MeHemxkmente/ C.H.
JlanmmnHa.- ExatepunOypr: U3gatensctBo Ypansckoro yHuBepcuteta, 2014.-85 c.

3. Axnepo U. I'., Konoriea 1. A., Cmeranun A. B. MHdopmannoHHbIE TEXHOJIOTUU B
MeHexMeHTe. aomnyiieHo YMO no oOpa3oBaHuio B 00JI. MEHEKMEHTA. yueOHUK 11 By30B/ U.
I'. Aknepos, A. B. Cmeranun, . A. Konomniesa.- M.: UHOPA-M, 2014.-400 c.

4. bamamosa H.B. Ynpasnenue nepconanom opranm3anuu.- Upkyrck: U3a-so BI'Y, 2016.- 192
c.



5. BacunwseBa A.H., banamosa H.B., O3zepuukoBa T.I'., bepkouu T.A., beuikoB B.I'. u ap.
VYnpasnenue nepconanoM opranuzanuu.- Upkyrck: U3a-so BI'YOII, 2015.- 638 c.

6. I'pannunn O.H. MadopMalioHHbIE TEXHOJOTHH B yIIpaBiieHUH [DuekTpoHuslii pecypel/ O.H.
I'papnumn, B.M. KuseB— DekTpoH. TeKCTOBBIC JgaHHbIC.— M.: HMHTEpHET-YHUBEPCUTET
Nudopmarmonusix  Texmomoruii (MHTYUT), 2016.— 377 c— Pexum jocrynoa:
http://www.iprbookshop.ru/57379.html.— DBC «IPRbooks»

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. Kamaes C. M. 1C: Ilpeanpustue 8.2. IIporpaMmMmupoBanve W BHU3yallbHas pa3paboTka Ha
npumepax/ Cepreii Kamaes.- CI16.: BXB-IlerepOypr, 2014.-317 c.

2. MadopManioHHbIE TEXHOJIOTHH B MEHEDKMEHTE.- YIbsiHOBCK: Yl TV, 2012.-129 c.

3. UndopmanoHHbIE TEXHOJOTHMM B MEHEKMEHTE (YNpaBieHHHU). YYEOHUK U TMPAKTHKYM.
nonyieHo YMO Beici. oopazoanus/ Bokuna C. A. [u np.].- M.: FOpaiit, 2014.-478 c.

4. I'punbepr A.C. HMuadopmalMoHHBIE TEXHOJOIMH VOpaBiIeHUs [DIeKTpoHHBIN pecypc]
yueOHoe nmocobue mist By3oB / A.C. I'punbepr, H.H. I'opbaues, A.C. bongapeHko. — DIeKTPOH.
TekcToBble ganHbie. — M. : FOHUTU-JAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http:// www.iprbookshop.ru/71234.html

5. I'punbepr A.C. HMudopmalmoHHBIC TEXHOJOIMM VIpaBiCHHSA [DIEKTPOHHBIA pecypcl:
yueOnuk/ A.C. I'punbepr, H.H. T'op6aueB, A.C. BonmapeHko— DJIEKTPOH. TEKCTOBLIE
JTAHHBIE.— M.: IOHUTU-JAHA, 2012.— 479 C— Pexum JIOCTYIA:
http://www.iprbookshop.ru/10518.html.— DBC «IPRbooks»

8. Ilepeuenr pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeTY,
HeO0XOAUMBIX IJI1 OCBOCHHMS IMCUHUILIHHBI (MOAYJIs1), BKJIKOYasi MpodeccunoHalbHbIe 0a3bl
JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

JUis OCBOGHMSI JUCLMILIMHBI OOYYaroleMyCcsi HEOOXOAUMBI CJIEIYIOIUE Pecypchbl
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOIO YHUBEpPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KpYTJIOCYTOYHBIN HEOIpaHWYEHHBIN U3 11000M Touku MHTEpHEeT
— DnexTpoHHO-0uMbMMoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYIl HEOTPAHUYEHHBIN

9. MeToau4eckue yKasaHHus /sl 00y4ar0IHUXCS 110 OCBOCHUIO JTMCIUILIHHBI (MOAYJIsT)
N3y4aTh NUCHUIUIMHY PEKOMEHYETCSI B COOTBETCTBHM C TOW MOCJEI0BAaTEIbHOCTBIO, KOTOpas
o0o3HavyeHa B ee cojepkaHuu. /i yCcrenHoro ocBOeHus Kypca o0y4Jaromuecs 10JKHbl UMETh
NepBOHAYAJIbHBIE 3HAHUS B TaKUX JAUCHUIUIMHAX Kak: "MHQpopmannoHHble TexHONOTUU",
"VrpaBnenue nepconamom".

Ha nexkumsix mpenopaBarenb 03BYyYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYphl IO
TEME, 00OCHOBBIBAET MECTO H POJIb 3TOH TEMBI B JIaHHOﬁ AUCHUIUIMHE, PaCKpPbIBACT €€
IpakTU4YecKoe 3HaueHue. B Xoje jekuui CTyAeHTYy HEeO0OXOAMMO BECTH KOHCHEKT, (pUKCHUpYs
OCHOBHBIC ITOHATHSA U HpO6J'IeMHI)Ie BOITPOCHI.

[IpakTHyeckne (CEeMHUHAPCKHE) 3aHATHUS MO CBOEMY COAEP)KaHUIO CBSA3aHBI C TEMaTHKON
JIEKIIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO IEJI€CO00pa3HO ¢ KOHCIIEKTA JICKIIUA.
3amaHue Ha TPaKTHYECKOe (CEeMHUHApCKOE) 3aHATHE CcOOOLIaeTcs OOydarolmMmcs 0 €ro
npoBeneHus. Ha cemuHape npenopaBarenb opraHu3yeT OOCYXKIEHHE 3TOW TeMbl, BbICTyHas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M HKCHEpTa y4eOHO-TIO3HABATENBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOIYJS) BKIIOYAET CAaMOCTOSTEIbHYIO paboTy o0yyaromierocs.

OCHOBHBIMHU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYJIEHTOB C y4acTHEM IpernoaBaTesieit
SABJIAKOTCA:

* TEKYyILLME KOHCYJIbTALINY;
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* KOJUTOKBUYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUUECKOTO COACPIKAHMS TUCIIUILIINH:
(B 9achl KOHCYJIBTAIIMH, MPEYCMOTPEHHBIC YICOHBIM IIJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aaHHi (B 4achl MPAKTUUYECKUX 3aHATU);

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHIA);

OCHOBHBIMHU BH/IaMU CAMOCTOSITENILHON PaOOTHI CTYACHTOB 0€3 yJacTus MpernoiaBaTeneit
SBIISIOTCS:

* (hopMupoOBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOPOM Y4eOHOHN JuTeparypbl, BKIOYas HHGOPMAlMOHHBIE OOpa30BaTEIbHBIE PECYPCHI
(31eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbBIE OMOIMOTEKH U JP.);

* CaMOCTOSITENIbHOE H3yY€HUE OTIENbHBIX TEM WM BOMPOCOB IO YyueOHUKAM WITU
y4eOHBIM MTOCOOUSIM;

* IOATOTOBKA K CEMHHApaM U Jab0paTOpHBIM paboTaM;

* BBINOJIHEHHE JOMAIIHUX 33/JIaHUil B BUJE PEIICHUS OTIENbHBIX 3a/a4, MPOBEICHHS
TUTIOBBIX PACYETOB, PACUETHO-KOMIBIOTEPHBIX W HMHIWBUIYaJbHBIX pabOT MO OTIEIbHBIM
paszenam colepKaHus JUCIUIUTHH U JIp.

10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOIMI, HCIOJIb3yeMbIX MPH OCYILECTBJICHUMN
o0pa3oBaTe/ILHOIO Mpolecca Mo JMCHUIINHE (MOAYJ110), BK/IKOYasi lepeyeHb
NPOrpaMMHOI0 o0ecrne4eHus
B yueGHOM mpoliecce UCIOIb3yeTCs CeayIollee NPporpaMMHOE 00ecTieueHue:
— 1C Ilpeanpusrue 8.3,
— MS Office,
— Koncynprantllntoc: Bepcus [Ipod - nundpopmanronnas cripaBovHas cuctema,
— Koncynprantlntoc: CBoiHOE pernoHaIBHOE 3aKOHOIATENbCTBO,

11. Onucanne MaTepHaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM Il OCYLECTBJICHUSA
00pa3oBaTe/ILHOIO MPoOUEcca MO0 JMCUUILIHHE (MOLYJII0):

B yuebHOM mporiecce ucmosib3yeTcs ciaeayroliee 000pya0BaHue:
— ITomenieHust U1 CaMOCTOSATENIBHOM PabOThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM €
BO3MOKHOCTBIO MOKITI0UEHUS K ceTH "MHTepHeT" n o0ecnieueHreM J0CTymna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU 7S IPOBEACHHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUTIA, MPAKTUYECKUX 3aHITHIA, BBITIOJHEHHS KYPCOBBIX pabOT, TPYNIOBBIX U UHIUBUIYATBHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeUATU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEICTBAMH 00yUeHUs,
— KoMnbroTepHsiii Kitacce,
— HaGopsl 1eMOHCTpallMOHHOT0 000pYI0BaHUS M YU€OHO-HATJISAIHBIX TOCOOUH



